





Program Budget Template
Review the "Program Budget Resource" to complete your budget. Add or remove rows from the tables below, as needed, to complete your budget.

A. Personnel
	Staff Position
	Yearly Salary
	% of Time
	Fringe Benefits 
(as % or additional cost)
	Total Amount
(Do not add fringe benefits twice.) 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total
	
	




	Staff Position
	Justification

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	









B. Travel
	Item 
	Personnel/ Description of 
Travel Event Expenses 
	Amount

	Item 1
	
	

	
	
	

	
	
	

	Total
	
	

	Justification
	
	

	Item 2
	
	

	
	
	

	
	
	

	Total
	
	

	Justification
	
	

	Item 3
	
	

	
	
	

	
	
	

	Total
	
	

	Justification
	
	

	Item 4
	
	

	
	
	

	
	
	

	Total
	
	

	Justification
	
	

	Item 5
	
	

	
	
	

	Total
	
	

	Justification
	
	

	Item 6
	
	

	
	
	

	Total
	
	

	Justification
	
	

	Item 7
	
	

	Total
	
	






C. Equipment 
	Equipment Item
	Justification
	Amount
	Total

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	
	



D. Supplies
	Supply Item
	Justification
	Amount
	Total

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	
	



E. Consultant
	Consultant/
Organizational  Affiliation
	Services to Be Rendered and
Relevance to Service Project
	Number of Days
	Expected Rate of Compensation

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	
	
	Total


F. Other
	Supply Item
	Justification
	Amount or 
Amount/Month
	Total

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	
	Total



G. Total Direct Costs

	Budget Item
	Total Amount

	Personnel	
	

	Fringe	
	

	Travel	
	

	Equipment	
	

	Supplies
	

	Contractual
	

	Consultant
	

	Other	
	

	Total
	



H. Budget Proposal and Justification
Write a 500-750 proposal and justification for your budget. The proposal summarizes the need, goal, and projected outcome for the program. The justification summarizes the resources needed and why. Provide relevant rationale and evidence to support your summary.
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